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An Operational Advice Notice is used to advise of any temporary operational change. This will not prompt a permanent amendment to documentation but needs to be communicated to users.
	Operational Advice Notice 

	
Title

	

	
Date of Issue

	

	
Effective Date
 
	

	Main body
	

	Please provide the exact text for the OAN as you would like it to be published, think about including information on:
What is the temporary operational change?
When will it happen?
What is the impact?
Who will be impacted?
Specific location details (Building Number, Road name, Company
	

	
Contact Details (for questions)

	

	Sign off

	
Originator
 
	

	
Confirmed By (Departmental Manager)
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